
 

 

 

 

EXTERNAL ADVERTISEMENT  

           GRADUATE INTERN – SPECIAL PROJECTS  

FIXED TERM CONTRACT -12 MONTHS 

                                  STIPEND: R5890 per month 
 

The KwaZulu-Natal Amafa and Research Institute is looking for an individual 

who possesses the necessary qualifications, knowledge, skills to fill the position 

of a Graduate Intern–Special Projects within the Office of the Head of 

Administration and Secretariat. This opportunity is stationed in Ulundi and 

Pietermaritzburg offices. 

 

JOB PROFILE 

To assist with the development, dispatching and collating agreements of 

community arts centres, key stakeholders and municipalities. Assist the 

implementation of the provincial signature events and grant driven projects. 

Assist with the payment processing, reporting and filing.  

 

MINIMUM KEY REQUIREMENTS 

•  A 3-year degree or diploma in Performing Arts, Virtual Arts or Film 

Production. 

• Computer Literacy, especially Excel. 

• Driver’s License. 

 

 

 

 

 



 

 

 

DUTIES 
• Communicate with arts centres. 

• Collection of documents for reporting.  

• Managing electronic filing system. 

• Keeping necessary registers. 

• Attend planning of key events. 

• Communicate with artists. 

• Compile payment documents of artist and other service 

providers. 

• Check honorarium payments against supporting documents 

and include for payment. 

• General assistant to Special Projects Administrator. 

Notes: 
• This position is based in Ulundi and Pietermaritzburg offices. 

• The interview procedure will be conducted through an online platform. 

• A successful incumbent will be expected to travel and work awkward 

hours. 

• Incumbent will be expected to attend events and some might take 

place during night times. 

• The Institute reserves the right not to make an appointment. 

 

Application procedure: 

1. An application package must include an application letter, CV, 

and copies of qualifications. 

2. Applications must be addressed to the Head of Secretariat and 

Administration. 

3. Applications must be submitted to applications@amafainstitute.org.za  

4. Closing date is Friday, 17 October 2025. 

For further information, please contact Samukelisiwe Dlamini:– 

samukelisiwe.dlamini@amafainstitute.org.za  
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